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CHARGING POLICY 
  
Rackheath Bombers Pre-school is listed with Norfolk County Council as 
an approved provider for funded 2, 3 and 4 year olds. 
 
Funded places are completely free of charge. A charge is made for 
children who are not yet eligible for funding or for additional hours over 
and above the free yearly entitlement. 
For children claiming 2 year old funding, a letter will be sent out to the 
parent/carer from Norfolk county council with an eligibility number. This letter then needs to be 
taken into the pre-school with the eligibility number before the setting can start claiming the 
funding. 
For children claiming 3 / 4 year old funding a Parent/Carer Claim Form will be issued each term for 
parents/carers to complete informing us of the funding entitlement they wish pre-school to claim on 
their behalf. This form will also be used to calculate any additional hours that parents/carers will be 
charged for. 
When a child misses a funded session due to changes made by the pre-school (e.g. visits 
resulting in change of time or venue) an alternative session will be offered if possible.  
 
Fees for the sessions are set by the committee and are currently £12.00 per session. Payment 
would be appreciated on a half-termly basis although payment may be made weekly if this is more 
convenient.  
Invoices will be issued at the start of each half term detailing charges and stating the date 
payment is due. If payment has not been received by this date a reminder will be issued giving a 
further two weeks to pay and advising parents their child’s place will be withdrawn if payment is 
still outstanding at this second date.  
Fees should be paid whether or not the child attends as long as their name is on the register. 
Refunds will only be made at the discretion of the committee, e.g. for prolonged illness, hospital 
stay. No charge is made when absence is due to family holiday provided one months notice is 
given.  
If there are two or more children from the same family attending pre-school there will be a 
reduction in charges for the second child unless funding is being claimed for the older child. 
 
When a child leaves the setting four weeks notice should be given in writing. 
 
 

 

 

 

 

 

 

 

 

 

 

Date approved ……………………………………… 

 

Name……………………………………..  Signature…………………………………. 


